
TOWN OF TYNGSBOROUGH 

ContTrRAct # 2025-ADM-001 

Date: OctToser 10, 2025 

This Contract is entered into on, or as of, this date by and between the Town of Tyngsborough, 25 

Bryant Lane, Tyngsborough, MA 01879 (the “Town’’), and 

H2M Architects and Engineers, Inc.(the “Contractor) 

360 Bloomfield Avenue, Suite 406 

Windsor, CT 06095 

1. This is a Contract for the procurement of the following: 

The Contractor shall be responsible for utilizing existing plans & studies specifically outlined 
below, as well as input from the Tyngsborough Fire Department, Town Manager, and other 
relevant stakeholders including the Fire Station Building Committee to craft the schematic design 

of a new Fire Headquarters and a construction cost estimate (including full design cost estimates) 

for the new building. The deliverables under this contract will precede Town Meeting 

consideration of funding to advance the full project. 

Available studies/plans: 
1) Fire Station Facility Conceptual Study - Prepared by Lavallee Brensinger Architects in 

2025 
2) Programmatic Needs Assessment - Fire Space Program - Prepared by Lavallee 

Brensinger Architects in 2024. 

Specifically, the contractor will be tasked with: 
1) Schematic Drawings 
2) Preliminary Design 

3) Renderings 

4) Cost Estimating 
a) All costs associated with construction of the building including but not 

limited to: 
i) Permitting 

ii) Site Preparation 
ili) Infrastructure 

iv) Owner’s Project Manager 
v) Architectural 

(1) Including full design & construction 
documents/administration phases 

vi) General Contractor 

vii) Filed Sub-Bids 
viii) Furnishing 
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ix) Contingency 

As a part of this contract, the Contractor will be asked to opine on the best location on the 

preferred site for a new station - which may involve the demolition of an existing school 
house on the site. 

2. The Contract price to be paid to the Contractor by the Town is: 

The contractor shall be compensated a flat fee for the full scope of work as outlined in the 

contractor’s price proposal which is attached to this contract for scope and pricing only. The terms 

of this Contract govern the agreement between the parties. The set fee for this work is 

$286,450.00. 

3. Payment will be made as follows: 

3.1 Payment to the contractor is based on the Contractor’s response to the RFQ which is 
included with this contract. 

3.2 Fees and Reimbursable Costs combined shall not exceed the compensation as 

described in Section 2 and as more fully set forth in the Contract Documents. 

3.3 There shall be no further costs, fees or reimbursable charges due the Contractor under 

this Contract unless said fees and/or costs are so set forth in writing. The Town will not 

pay any surcharge or premium on top of the direct out of pocket expenses, if any. The 
Town understands that the Contractor will assess a 10% markup for coordination on top 

of all expenses due to subs. 

3.4 Contractor shall submit progress invoices to the Town, attention Colin Loiselle 25 

Bryant Lane, Tyngsborough MA _ 01879. Invoice can be emailed to 

cloiselle@tyngsboroughma.gov. 

3.5 Progress invoices shall identify the progress as a percentage of the total work, type of 

work performed, and when applicable, who the work was performed by. No payment will 

be remitted without first being invoiced as outlined in this section. 

4. Definitions: 
4.1Contract Documents: All documents relative to the Contract including (where used) 
Request for Proposals and all attachments thereto, Instructions to Bidders, Proposal 
Form, Specifications. The Contract Documents are complementary, and what is called for 
by any one shall be as binding as if called for by all. 

4.2Date of Substantial Performance: The date when the work is sufficiently complete 

and the services are performed, in accordance with Contract Documents, as modified by 
approved Amendments and Change Orders. / 

4.3 Work: The services or materials contracted for, or both. 

5, Term of Contract and Time for Performance: 
This Contract shall be fully performed by the Contractor in accordance with the provisions of the 
Contract Documents for the duration of the term, which is October 10, 2025 through March 1, 
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2026. As indicated in the RFQ, the Town expects the contractor to complete the design and cost 
estimation within four months of contract award but understands that additional work including 

presenting the findings to various stakeholders may require work beyond the four months. The 

date of duration can be amended by mutual agreement. 

6. Subject to Appropriation: 
Notwithstanding anything in the Contract Documents to the contrary, any and all payments which 

the Town is required to make under this Contract shall be subject to appropriation or other 

availability of funds as certified by the Town Accountant. In the absence of appropriation or 

availability as certified herein, this Contract shall be immediately terminated without liability for 

damages, penalties or other charges to the Town. 

7. Permits and Approvals: 
Permits, Licenses, Approvals and all other legal or administrative prerequisites to its performance 

of the Contract shall be secured and paid for by the Contractor prior to commencement of the 

Services, and shall be maintained throughout the duration of the Contract. 

8. Termination and Default: . 
8.1 Without Cause. The Town may terminate this Contract on seven (7) calendar days’ 

notice when in the Town’s sole discretion it determines it is in the best interests of the 

Town to do so, by providing notice to the Contractor, which shall be in writing and shall 
be deemed delivered and received when given in person to the Contractor, or when 

received by fax, express mail, certified mail return receipt requested, regular mail postage 

prepaid or delivered by any other appropriate method evidencing actual receipt by the 

Contractor. Upon termination without cause, Contractor will be paid for services 

rendered to the date of termination. 

8.2 For Cause. If the Contractor is determined by the Town to be in default of any term 
or condition of this Contract, the Town may terminate this Contract on seven (7) days’ 

notice by providing notice to the Contractor, which shall be in writing and shall be 
deemed delivered and received when given in person to the Contractor, or when received 

by fax, express mail, certified mail return receipt requested, regular mail postage prepaid 
or delivered by any other appropriate method evidencing actual receipt by the Contractor. 

8.3 Default. The following shall constitute events of a default under the Contract: 
(1) any material misrepresentation made by the Contractor to the Town; 2) any failure 

to perform any of its obligations under this Contract including, but not limited to the 

following: (i) failure to commence performance of this Contract at the time specified 

in this Contract due to a reason or circumstance within the Contractor’s reasonable 

control, (ii) failure to perform this Contract with sufficient personnel and equipment 

or with sufficient material to ensure the completion of this Contract within the 
specified time due to a reason or circumstance within the Contractor’s reasonable 

control. 

9. The Contractor’s Breach and the Town’s Remedies: 
Failure of the Contractor to comply with any of the terms or conditions of this Contract shall be a 

material breach of this Contract, and the Town of Tyngsborough shall have all the rights and 

remedies provided in the Contract Documents, the right to cancel, terminate, or suspend the 

Contract in whole or in part, the right to maintain any and all actions at law or in equity or other 

proceedings with respect to a breach of this Contract, including “Damages” including but not 
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limited to costs, attorney’s fees or other damages resulting form said breach (“Damages”) and the 

right to select among the remedies available to it by all of the above. 

10. Statutory Compliance: 
10.1 This Contract will be construed and governed by the provisions of applicable 

federal, state and local laws and regulations; and wherever any provision of the Contract 

or Contract Documents shall conflict with any provision or requirement of federal, state 

or local law or regulation, then the provisions of law and regulation shall control. Where 

applicable to the Contract, the provisions of the General Laws are incorporated by 

reference into this Contract. 

10.2 The Contractor shall comply with all Federal, State and local laws, rules, 

regulations, policies and orders applicable to the Services provided pursuant to this 
Contract. 

11. Conflict of Interest: 
Both the Town and the Contractor acknowledge the provisions of the State Conflict of Interest 
Law (General Laws Chapter 268A), and this Contract expressly prohibits any activity which shall 

constitute a violation of that law. The Contractor shall be deemed to have investigated the 

application of M.G.L. c. 268A to the performance of this Contract. 

12. Certification of Tax Compliance 
This Contract must include a certification of tax compliance by the Contractor, as required by 
General Laws Chapter 62C, Section 49A (Requirement of Tax Compliance by All Contractors 

Providing Goods, Services, or Real Estate Space to the Commonwealth or Subdivision). 

13. Non-Discrimination/A ffirmative Action 
The Contractor shall carry out the obligations of this Contract in compliance with all 
requirements imposed by or pursuant to federal, State and local ordinances, statutes, rules and 
regulations and policies prohibiting discrimination in employment. Contractor shall not 

discriminate against any qualified employee or applicant for employment because of race, color, 

national origin, ancestry, age, sex, religion, physical or mental handicap or sexual orientation. 

The Contractor shall not assign, sublet or otherwise transfer this Contract, in whole or in part, 

without the prior written consent of the Town, and shall not assign any of the moneys payable 

under this Contract, except by and with the written consent of the Town. 

15. Condition of Enforceability Against the Town: 
This Contract is only binding upon, and enforceable against, the Town if: (1) the Contract is 
approved during a public meeting by a majority of the Board of Selectmen; and (2) endorsed with 

approval by the Town Accountant as to appropriation or availability of funds. 

16. Corporate Contractor: 
If the Contractor is a corporation and this Contract is being executed by a party other than its 

president, it shall endorse upon this Contract (or attach hereto) its Clerk’s Certificate certifying 

the corporate capacity and authority of the party signing this Contract for the corporation. Such 
certificate shall be accompanied by a letter or other instrument stating that such authority 

continues in full force and effect as of the date the Contract is executed by the Contractor. This 
Contract shall not be enforceable against the Town of Tyngsborough unless and until the 
Contractor complies with this section. 

2025-ADM-001 Fire Department Headquarters Schematic Design -- H2M Architects October 2025



17. Minimum Wage/Prevailing Wage; 
The Contractor will carry out the obligations of this Contract in full compliance with all of the 

requirements imposed by or pursuant to G. L. c. 151, §1, et seg. (Minimum Wage Law) and the 

wage rates as set forth in G.L. c. 149 §26 to 27D (prevailing Wage). 

18. Liability of Public Officials: 

To the full extent permitted by law, no official, employee, agent or representative of the Town of 

Tyngsborough shall be individually or personally liable on any obligation of the Town under this 

Contract. 

19. Document Ownership: 
Any final deliverables prepared for the Town as a part of the services to be provided by the 
Contractor hereunder shall become the property of the Town. Nevertheless, to the extent that the 
contractor utilizes any of its own property (including, without limitation, any hardware or 

software of Contractor) in connection with the performance of its services hereunder, such 

property shall remain the property of the Contractor, and Town shall not acquire any right or 

interest in such property. Contractor reserves all of its copyright, ownership, and other rights with 

respect to such information. 

20. Indemnification: 
As it pertains to professional liability claims, the Contractor hereby agrees to indemnify and save 

harmless the Town, the Town’s officers, agents and employees, from and against any and all third 

party damages, liabilities, actions, suits, proceedings, claims, demands, losses, costs, expenses, 

recoveries and judgments (including reasonable attorneys’ fees) to the extent caused by the 
negligent work being performed or to be performed, or out of any negligent act or omission by 

the Contractor, its employees, agents, subcontractors, material men, and anyone directly or 

indirectly employed by any of them or anyone for whose acts any of them may be liable. 

As it pertains to all other claims, the Contractor hereby agrees to indemnify and save harmless the 

Town, the Town’s officers, agents, and employees, from and against any and all third party 

damages. Liabilities, actions, suits, proceedings, claims, demands, losses, costs, expenses, 

recoveries, and judgments of every nature and description (including reasonable attorney’s fees) 
to the extent caused by the work being performed or to be performed, or out of any negligent act 
or omission by the Contractor, its employees, agents, subcontractors, material men, and anyone 

directly or indirectly employed by any of them or anyone for whose acts any of them may be 

liable. 

The Contractor hereby agrees to reimburse the Town for damage to its property caused by the 

Contractor, its employees, agents, subcontractors or material men, and anyone directly or 

indirectly employed by any of them or anyone for whose acts any of them may be liable, 

including damages caused by his, its or their use of faulty, defective, or unsuitable material or 

equipment, unless the damage is caused by the Town’s gross negligence or willful misconduct. 
The Town agrees to make reasonable effort to notify the Contractor of any duty arising out of this 

paragraph, but failure to make timely notice will not relieve the Contractor of any duty under this 

paragraph. 

The foregoing provisions shall not be deemed to be released, waived, limited or modified in any 

respect by reason of any surety or insurance provided by the Contractor under the Contract. 

21. Insurance 

Failure to provide and continue in force the following insurance during the period of this Contract 
shall be a material breach of this Contract, shall operate as an immediate termination thereof, and 

2025-ADM-001 Fire Department Headquarters Schematic Design -- H2M Architects October 2025



the Contractor hereby agrees to indemnify the Town for all losses, claims, and actions resulting 

from the failure to provide the insurance required by this Article. 

All policies shall identify the Town as an additional insured (except Workers' Compensation and 

Professional Liability). The Contractor must provide notice to the Town immediately upon 

cancellation or modification of the policy. All Certificates of Insurance shall be on the “MIIA” or 
“ACORD” Certificate of Insurance form, shall contain true transcripts from the policies, 

authenticated by the proper officer of the Insurer, evidencing in particular those insured, the 

extent of coverage, the location and operations to which the insurance applies, the expiration date 

and the above-mentioned notice clauses. 

The Contractor shall obtain and maintain during the term of this Contract the following insurance 

coverage from companies licensed to do business in the Commonwealth of Massachusetts and 

acceptable to the Town. 

21.1 Workers Compensation Insurance: 

The Contractor shall provide by insurance for the payment of compensation and the 

furnishing of other benefits under Chapter 152 of the General Laws of Massachusetts (The 

Worker’s Compensation Act) to all employees of the Contractor who are subject to the 

provisions of Chapter 152 of the General Laws of Massachusetts. 

The Contractor shall furnish to the Town a certificate evidencing such insurance prior to 

the execution of this Contract before the same shall be binding on the parties thereto, 
except if specifically waived by the Town. 

21.2 Professional Liability Insurance 

Liability of $1 million per claim and $3 million aggregate. 

21.3 Other Insurance Requirements 

a. Comprehensive commercial general liability insurance with limits of at least $1 

Million per occurrence and $3 Million annual aggregate for property damage and 

$1 Million per person and $3 Million per occurrence for bodily injury, which 
shall include the Town of Tyngsborough as an additional insured, and which shall 

cover bodily injury, sickness or disease, or death of any person including 

employees and those persons other than the Contractor’s employees, and claims 
insured by usual personal liability coverage, death, or property damage arising 

out of the Work including injury or destruction of tangible property, including 

loss of use resulting therefrom. 

b. Motor vehicle insurance for any motor vehicles used in performing the Work, 
with limits of at least $500,000 per person, and $1 Million per accident. 

c. All policies shall identify the Town as an additional insured. (except Workers’ 

Compensation and Professional Liability) The Contractor must provide notice to the 

Town immediately upon the cancellation modification of the policy. All Certificates of 

Insurance shall be on the “MIIA” or “ACORD” Certificate of Insurance form, shall 

contain true transcripts from the policies, authenticated by the proper officer of the 

Insurer, evidencing in particular those insured, the extent of coverage, the location and 

operations to which the insurance applies, the expiration date and the above-mentioned 

notice clauses. 

d. The Contractor shall obtain and maintain during the term of this Contract the insurance 
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coverage in companies licensed to do business in the Commonwealth of Massachusetts 

and acceptable to the Town. 

22. No Employment 

The Contractor acknowledges and agrees that it is acting as an independent Contractor for all 

services rendered pursuant to this Contract, and neither the Contractor, nor its employees, agents, 

servants nor any person for whose conduct the Contractor is responsible shall be considered an 

employee or agent of the Town for any purpose and shall not file any claim or bring any action 
for any worker’s compensation unemployment benefits and compensation for which they may 

otherwise be eligible as a Town employee as a result of work performed pursuant to the terms of 
this Contract. 

The Town agrees to make all reasonable efforts to pay to the Contractor the sum set forth in the 

Contractor’s proposal within thirty (30) days of receipt of an invoice detailing the services 
provided and acceptance from the Town of said services. 

24. Waiver and Amendment 

Amendments, or waivers of any additional term, condition, covenant, duty or obligation 

contained in this Contract may be made only by written amendment executed by all signatories to 

the original Contract, prior to the effective date of the amendment. 

25. Severability 

If any term or condition of this Contract or any application thereof shall to any extent be held 

invalid, illegal or unenforceable by a court of competent jurisdiction, the validity, legality, and 

enforceability of the remaining terms and conditions of this Contract shall not be deemed affected 
thereby unless one or both parties would be substantially or materially prejudiced. 

26. Forum and Choice of Law 

This Contract and any performance herein shall be governed by and be construed in accordance 

with the laws of the Commonwealth of Massachusetts. Any and all proceedings or actions 

relating to subject matter herein shall be brought and maintained in the courts of the 

Commonwealth of Massachusetts or the federal district court sitting in the Commonwealth of 

Massachusetts, which shall have exclusive jurisdiction thereof. This paragraph shall not be 

construed to limit any other legal rights of the parties. 

27. Notices 
Any notice permitted or required under the provisions of this Contract to be given or served by 

either of the parties hereto upon the other party hereto shall be in writing and signed in the name 
or on the behalf of the party giving or serving the same. Notice shall be deemed to have been 

received at the time of actual service or three (3) business days after the date of a certified or 

registered mailing properly addressed. Notice to the Contractor shall be deemed sufficient if sent 
to the address set forth on page | or furnished from time to time in writing hereafter. 

28. Binding on Successors: 

This Contract is binding upon the parties hereto, their successors, assigns and legal 
representatives (and where not corporate, the heirs and estate of the Contractor). Neither the 

Town nor the Contractor shall assign or transfer any interest in the Contract without the written 

consent of the other. 
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TOWN OF TYNGSBOROUGH 

Office of the Town Manager 
Town Offices | 25 Bryant Lane 

Tyngsborough, MA 01879 
Tel: (978) 649-2300 Ext. 100 | Fax: (978) 649-2320 

Request for Qualifications 
 
 

Schematic Design Services for a New​
Tyngsborough Fire Department Headquarters 

 
 
 

Issued: July 30, 2025 

Due: 10:00 AM on August 20, 2025 

Questions to Colin F. Loiselle, Town Manager 

cloiselle@tyngsboroughma.gov or 978-649-2300 x100 

 

 

 

 

 

 

 

 

 

 

Schematic Design - New Fire Station RFQ - July 2025​  1 | Page 
 

mailto:cloiselle@tyngsboroughma.gov


 
TOWN OF TYNGSBOROUGH 

Office of the Town Manager 
Town Offices | 25 Bryant Lane 

Tyngsborough, MA 01879 
Tel: (978) 649-2300 Ext. 100 | Fax: (978) 649-2320 

 

The Town of Tyngsborough, through its Town Manager, is seeking qualifications from qualified 
proposers for the Schematic Design of a New Fire Department Headquarters. This RFQ is being 
issued in accordance with the regulations outlined in M.G.L. Chapter 7C, Sections 44-58 and the 
designer selection procedures adopted by the Tyngsborough Select Board. The selected proposer 
will be responsible for working with the Tyngsborough Fire Department, Town Manager, and 
other relevant stakeholders to create a schematic design and construction cost estimate for the 
project. The Town anticipates that the deliverables from this project will be used to seek final 
design & construction funding from a future Town Meeting. 

Colin F. Loiselle 
Town Manager 

cloiselle@tyngsboroughma.gov or 978-649-2300 x100 
Town Hall, 25 Bryant Lane Tyngsborough MA 01879 

 
Requests for Qualifications will be available beginning on July 30, 2025. All proposals must be 
sealed and will be accepted by mail or in-person at the Office of the Town Manager, 25 Bryant 
Lane Tyngsborough MA 01879 until 10:00 AM on August 20, 2025 and will not be publicly 
opened. 
 
Proposals must be submitted in a sealed envelope, which is to be plainly marked on the face: 

“SCHEMATIC DESIGN - FIRE HEADQUARTERS” 
 
The Town of Tyngsborough reserves the right to reject any and all proposals and to waive any 
defects, informalities, and minor irregularities in proposals received as may be deemed in the 
best interest of the Town of Tyngsborough. All proposals must be submitted in the form of a 
proposal and must conform to the specifications. The Town of Tyngsborough reserves the right 
to reject any or all proposals that do not meet the minimum requirements set forth in the RFQ. 
 
All proposals must be complete and in compliance with the submission requirements outlined in 
the RFQ. 
 
 
 

Colin F. Loiselle 
Town Manager 
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TOWN OF TYNGSBOROUGH 

Office of the Town Manager 
Town Offices | 25 Bryant Lane 

Tyngsborough, MA 01879 
Tel: (978) 649-2300 Ext. 100 | Fax: (978) 649-2320 

 
 

SECTION 1: PROJECT DESCRIPTION 
​
The Town of Tyngsborough seeks to retain the services of a Registered Architect to perform a 
full schematic design of a new fire department headquarters for the Town of Tyngsborough. This 
phase of the project follows the conceptual study work that was completed in 2024 and is 
expected to lead up to a Town Meeting vote on funding for the full design, construction, and 
construction administration. 

The building to be designed will serve as the primary headquarters, the only station in 
Tyngsborough that is manned 24/7. The space program calls for a building with four (4) garage 
bays, at least two (2) of which should be drive through as well as living quarters, administrative 
space, community space, training space, and storage space. The town expects the building will be 
approximately 20,000 square feet. 

The Town expects that the building will be constructed on a town-owned parcel at 250 
Middlesex Road in Tyngsborough. The site currently houses a vacant school building which may 
need to be torn down to accommodate the construction and a historic library which cannot be 
touched as a part of this project. Section 3 “Scope of Services” further outlines possibilities for 
the vacant school building.  

The Town expects to obtain a schematic design and construction cost estimates that will be used 
to advance the full design and construction funding to Town Meeting for funding. 

 
SECTION 2: GENERAL INFORMATION &  

PROPOSAL SUBMISSION REQUIREMENTS 
 
2.1 Any proposer submitting a proposal is certifying that they have the staff & experience 
necessary to provide the services further outlined in Section 3 for which this RFQ is being 
issued. 
 
2.2 The contract will be awarded within thirty (30) days of the submission due date. The time for 
the award may be extended by mutual agreement between the Town of Tyngsborough and the 
responsive and responsible respondent who is most qualified as determined by the Town. 
 
2.3 If any changes are made to this RFQ, an addendum will be issued. Addenda will be issued in 
the same place that the original bid documents were posted which is accessible to all bidders. 
 
2.4 Questions concerning this RFQ must be submitted in writing to Town Manager Colin 
Loiselle by email to cloiselle@tyngsboroughma.gov or by mail to 25 Bryant Lane Tyngsborough 
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TOWN OF TYNGSBOROUGH 

Office of the Town Manager 
Town Offices | 25 Bryant Lane 

Tyngsborough, MA 01879 
Tel: (978) 649-2300 Ext. 100 | Fax: (978) 649-2320 

MA 01879. All questions must be received by Monday, August 11, 2025 at 4:00 PM. Any 
question received after that deadline may not be answered. 
 
2.5 A respondent may correct, modify, or withdraw a proposal by written notice received by the 
Town Manager either by email to cloiselle@tyngsboroughma.gov or by mail to 25 Bryant Lane, 
Tyngsborough MA 01879 prior to the date and time set for the deadline to submit proposals. 
Each modification must be numbered in sequence and must reference the original RFQ. 
 
2.6 Due Date: All responses must be sealed and be submitted by Wednesday, August 20, 2025 at 
10:00 AM. Responses must be submitted in a sealed envelope clearly marked on the face 
“SCHEMATIC DESIGN- FIRE HEADQUARTERS”. The submission must comply with all 
other submission requirements further outlined in this RFP. 
 
2.7 Electronic submissions will not be accepted. 
 
2.8 If, at the time of the scheduled deadline, the Town Hall is closed due to uncontrolled events 
such as fire, snow, ice, wind, or building evacuation, the proposal deadline will be postponed 
until 10:00 AM on the next normal business day (Monday through Thursday). 
 
2.9 Clarification or interpretations of this RFQ must be made in writing to Town Manager Colin 
Loiselle via email to cloiselle@tyngsboroughma.gov or mail to 25 Bryant Lane Tyngsborough 
MA 01879 prior to the deadline to submit proposals.  
 
2.10 The Town of Tyngsborough will consider non-responsive any proposal not prepared and 
submitted in accordance with the provisions hereof and may reject any or all proposals or waive 
any informalities as it may deem best in the interest of the Town. Any proposal received after the 
time and date specified as the proposal deadline will not be considered. Additionally, the Town 
of Tyngsborough reserves the right to reject any or all proposals from responsive bidders and to 
cancel the request for qualification process. 
 
2.11 In accordance with the Massachusetts Designer Selection Law (MGL Chapter 7C), the 
Town will award a contract to the designer that it believes is most qualified to perform the work. 
 
2.12 Bonds & Insurance- The Contractor shall provide and maintain throughout the term of the 
Contract any extension or renewal thereof the following insurance with companies that are 
authorized and licensed in the Commonwealth of Massachusetts to issue policies for the 
coverages and limits so required. 
 

a)​ Worker’s Compensation Insurance as required by the laws of the Commonwealth of 
Massachusetts and employer’s liability insurance in the amount of 
$1,000,000/$1,000,000/$1,000,000 

b)​ Commercial General Liability Insurance, $1,000,000 each occurrence and $2,000,000 
aggregate limit. Commercial general liability insurance shall include personal injury 
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TOWN OF TYNGSBOROUGH 

Office of the Town Manager 
Town Offices | 25 Bryant Lane 

Tyngsborough, MA 01879 
Tel: (978) 649-2300 Ext. 100 | Fax: (978) 649-2320 

liability, broad form property damage liability, products/completed operations liability, 
and broad form contractual liability. 

c)​ Automobile Liability Insurance, covering all leased, owned, non-owned, and hired 
vehicles – combined single limit of $1,000,000. 

d)​ Excess Liability Insurance, Umbrella Form - $1,000,000 each occurrence and $2,000,000 
aggregate, which shall be the following form, providing coverage over commercial 
general liability insurance, automobile liability insurance, and employer’s liability under 
workers’ compensation insurance.  

e)​ The Town of Tyngsborough shall be named as an additional insured on each such policy 
of Commercial General Liability Insurance, Excess Liability Insurance, Umbrella Form, 
and Automobile Liability Insurance. 

f)​ All certificates and policies shall contain the following provisions: “Notwithstanding any 
other provision herein, should any of the above policies be cancelled or materially 
amended before the expiration date thereof, the issuing company will mail thirty (30) 
calendar days prior written notice thereof to the named certificate holder and to the Town 
of Tyngsborough, before such cancellation or amendment shall take place. 

g)​ The Town of Tyngsborough will not discriminate on the basis of race, color, national 
origin, or sex in the procurement of this contract. Similarly, the Contractor shall not 
discriminate on the basis of race, color, national origin, or sex in performance of this 
contract. The contractor shall carry out applicable requirements of 40 CFR Part 33 in the 
award and administration of contracts awarded under EPA financial assistance 
agreements. Failure by the contractor to carry out these requirements is a material breach 
of this contract which may result in the termination of this contract or other legally 
available remedies. 

 
2.13​ The Town will negotiate a fee with the selected firm but has set a not to exceed limit of 
$300,000. By virtue of submitting a signed proposal, bidders acknowledge that they can perform 
the work described herein for a price not to exceed $300,000. 
 

SECTION 3: SCOPE OF SERVICES 
 
The firm retained by the Town under this contract will be responsible for utilizing existing plans 
& studies specifically outlined below, as well as input from the Tyngsborough Fire Department, 
Town Manager, and other relevant stakeholders to craft the schematic design of a new Fire 
Headquarters and a construction cost estimate (including full design cost estimates) for the new 
building. The deliverables under this contract will precede Town Meeting consideration of 
funding to advance the full project. 
 
Available studies/plans: 

1)​ Fire Station Facility Conceptual Study - Prepared by Lavallee Brensinger Architects in 
2025 

2)​ Programmatic Needs Assessment - Fire Space Program - Prepared by Lavallee 
Brensinger Architects in 2024 
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TOWN OF TYNGSBOROUGH 

Office of the Town Manager 
Town Offices | 25 Bryant Lane 

Tyngsborough, MA 01879 
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Specifically, the firm will be tasked with: 
 

1)​ Prior to commencing with the drawings & renderings, the selected firm will be asked to 
opine on the feasibility of using parts of the existing school building on the site as 
administrative space and building the garage bays & other space off of a part of the 
existing building. 

a)​ Based on this feedback, the Town may request that the selected firm prepare an 
additional schematic design for the above described scenario on top of one for a 
new construction. For the purposes of fee negotiation, the Town will negotiate a 
fixed fee for the schematic design of a new building and an optional fee for this 
second phase if selected. 

2)​ Schematic Drawings 
3)​ Preliminary Design 
4)​ Renderings 
5)​ Cost Estimating  

a)​ All costs associated with construction of the building including but not limited to: 
i)​ Permitting 

ii)​ Site Preparation 
iii)​ Infrastructure 
iv)​ Owner’s Project Manager  
v)​ Architectural 

(1)​Including full design & construction documents/administration 
phases 

vi)​ General Contractor 
vii)​ Filed Sub-Bids 

viii)​ Furnishing 
ix)​ Contingency  

 
 

SECTION 4:  QUALIFICATIONS & EVALUATION CRITERIA 
 
Minimum Qualifications 
In order to be advanced to the review committee phase of evaluation, all firms submitting a 
proposal must meet the following minimum criteria: 
 

1)​ Be a Registered Architect in the Commonwealth of Massachusetts; 
2)​ Firm must have Massachusetts registration and licensing in all applicable disciplines; 
3)​ Firms must have professional liability insurance (minimum $1,000,000); 
4)​ Thorough knowledge of the Massachusetts State Building Code; 
5)​ Sufficient levels of qualified staff with applicable public safety building design 

experience. Firms must provide a list of all key personnel, specialists and individuals 
consultants that will be utilized on this project; 
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TOWN OF TYNGSBOROUGH 

Office of the Town Manager 
Town Offices | 25 Bryant Lane 

Tyngsborough, MA 01879 
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6)​ Must be willing to work for a fixed fee; 
7)​ Demonstrated previous experience (minimum of five years) performing similar design 

work for public safety buildings, with a strong preference to a firm that has worked on at 
least ten (10) public safety building projects in the past five (5) years. 

 
Evaluation Process 
All proposals that meet the minimum requirements listed above and were submitted in 
accordance with the submission requirements identified in Section 5 will be reviewed by the 
Designer Selection Committee (DSC) which shall be established by the Town Manager. The 
following evaluation criteria will be utilized to help the DSC identify the three (3) finalists. 
Proposers are reminded to include evidence supporting the criteria below in their sealed 
submission. 
 

1.​ Related Experience 
a.​ Successful experience designing public safety buildings, with a preference for 

projects in Massachusetts. 
i.​ Experience: Previous similar designer experience. Preference will be 

given to firms who demonstrate experience above and beyond the 
minimum requirements identified in Section 4. Specifically, firms with 
Massachusetts-specific experience and at least five (5) similar public 
safety design projects in the last three (3) years will be viewed favorably. 

ii.​ Quality of Work: Previous work projects may be viewed and/or customers 
interviewed to determine the quality of work provided. To be evaluated on 
this criteria, proposers must include the name, contact information, and 
date of work of three (3) references for work completed in the last five (5) 
years. 

iii.​ Public Sector Knowledge: Demonstrate familiarity with and expertise in 
the field of public procurement and construction laws in the 
Commonwealth of Massachusetts. Prior municipal design experience will 
serve as evidence of this criteria along with reference checks.  

2.​ Team 
a.​ The DSC will review the qualifications and proposed involvement of key 

personnel including sub-consultants assigned to the project; as well as the 
experience of such personnel in relation to successfully completing any similar 
projects in the past. 

3.​ Work Plan 
a.​ Firms shall submit a scope of services, to include a proposed schedule for the 

work described in this RFQ. Firms are expected to complete the work no later 
than 4 months from award of contract. Firms who demonstrate an ability to 
complete the work sooner will receive extra consideration.  
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TOWN OF TYNGSBOROUGH 

Office of the Town Manager 
Town Offices | 25 Bryant Lane 

Tyngsborough, MA 01879 
Tel: (978) 649-2300 Ext. 100 | Fax: (978) 649-2320 

 
SECTION 5: SUBMISSION REQUIREMENTS 

 
5.1 The response proposal shall consist of the following items and shall be submitted by each 
firm desiring consideration. Each Responder’s name, address, and contact information shall be 
clearly visible on the outside of the sealed envelope. The response proposal, in its entirety, shall 
be in one sealed envelope, clearly marked on the face: “SCHEMATIC DESIGN - FIRE 
HEADQUARTERS”. 
 
5.1.2 The Town of Tyngsborough reserves the right to reject any and all proposals that do not 
meet the submission requirements, minimum, and or/comparative criteria.  
 
5.1.3 Each response proposal should include the following: 

●​ Cover 
●​ Cover Letter 
●​ Company background statement that includes: firm’s organization (an established 

business with a minimum of ten (10) years of experience in providing Designer Services 
related to public projects in the Commonwealth of Massachusetts, and holds all 
applicable State licenses and approvals, financial status, insurance documentation, 
resumes of the assigned project team, client reference contact information. 

●​ Completed Signature Page 
●​ Certification of Tax Compliance and non-collusion statement which is attached as FORM 

A. 
●​ Fully completed Designer Application Form --- Commonwealth of Massachusetts 

Standard Designer Application Form which is attached as FORM B. 
●​ Recent examples of completed Massachusetts public safety building design projects of 

comparable size, including references for each project. Response proposals may also 
include project references outside of Massachusetts if the minimum requirements are met. 
Documentation shall illustrate a description of experience performing design work for 
these types of projects and shall include the construction cost, client name, and contact 
information.  

●​ Designer’s proposed project approach and schedule. 
 
5.1.4 References – Provide references with contact phone numbers and or email addresses from 
other clients whereby similar work has been completed. List examples of and/or show examples 
demonstrating the ability of the proposer to do the scope of work outlined in this RFQ. 
 
5.2 All proposals will be kept confidential upon opening until such time as the Town of 
Tyngsborough has completed the evaluation and selection process. 
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TOWN OF TYNGSBOROUGH 

Office of the Town Manager 
Town Offices | 25 Bryant Lane 

Tyngsborough, MA 01879 
Tel: (978) 649-2300 Ext. 100 | Fax: (978) 649-2320 

 
 
 
 

SECTION 6: AWARD 
 
The Designer Selection Committee (DSC) will review all responsive proposals and will rank and 
select at least three (3) finalists as further outlined elsewhere in this RFQ. The DSC will invite 
the three (3) finalists to an interview. The interviews will be identical for all three finalists and 
none of the interviews will be open to the public. 
Upon review of the interviews, the DSC will recommend the award of a contract to the most 
qualified proposer -- in the sole discretion of the DSC. This recommendation will be advanced to 
the Town Manager who is the awarding authority for the purposes of this contract. 
 
The Town Manager will then engage in fee negotiations with the selected firm. Should the Town 
and the selected firm be unable to reach an agreement on fee, the Town Manager will move to 
negotiations with the second highest ranked firm. 
 
When a fee has been successfully negotiated, the Town Manager will make an award in the form 
of an award letter which will be presented to the selected firm and will outline the fixed fee. 
 
The proposer shall have five (5) business days to sign the award letter accepting such award at 
which point a contract will be provided to the proposer for their review. 

 
 

SECTION 7: CONTRACT 
 
The successful proposer shall not assign, transfer, or sublet this contract unless specific 
permission to do so is granted in writing by the Town of Tyngsborough. Any such person or 
agency thus assuming the contract may be required by the Town of Tyngsborough to execute an 
amendment to the contract assuming all obligations held by the contractor under the original 
contract and shall comply with all provisions of the original contract.  
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Office of the Town Manager 
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Tyngsborough, MA 01879 
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SIGNATURE PAGE 

The undersigned hereby submits qualifications for the above referenced RFQ and certifies that it 
meets the minimum requirements, can perform the scope of work required, and is not debarred. 
Further, the undersigned certifies that it can deliver the complete scope of work for a fee that will 
not exceed $300,000. 

I have reviewed the entire proposal, including the addenda numbered: ______________ in 
preparing this bid. 

________________________________​ ​ ​ ____________________________ 

Signature​ ​ ​ ​ ​ ​ ​ Date 

________________________________​ ​ ​ ____________________________ 

Printed Name​ ​ ​ ​ ​ ​ ​ Title 

Company Address: __________________________________________ 

Phone Number: ____________________________________________ 

Email: ____________________________________________________ 
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TOWN OF TYNGSBOROUGH 

Office of the Town Manager 
Town Offices | 25 Bryant Lane 

Tyngsborough, MA 01879 
Tel: (978) 649-2300 Ext. 100 | Fax: (978) 649-2320 

 
FORM A 

Taxes, Non-Collusion, and Signing Authority  
 

Pursuant to MGL Chapter 62C, Section 49A, the undersigned certifies under the penalties of 
perjury that the company named below as filed all Massachusetts State Tax returns and paid all 

State taxes as required by law. 
 

The undersigned certifies under penalties of perjury that his/her bid is in all respects bona fide, 
fair, and made without collusion or fraud with any other person. As used in this paragraph, the 
word “person” shall mean any natural person, joint venture, partnership, corporation, or other 

business or legal entity. 
 

The undersigned certifies under penalties of perjury that he/she is authorized on behalf of the 
company named below to bind the bidder contractually. If the bidder is a corporation, a clerk’s 

certificate of vote and minutes of a director’s meeting will be provided. 
 
Social Security Number or Federal Identification Number: _____________________ 
 
Company Name: _______________________________________________________ 
 
Printed Name of Signer: _________________________________________________ 

 
Signature: ______________________________________ Date: __________________ 
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Office of the Town Manager 
Town Offices | 25 Bryant Lane 
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FORM B IS ATTACHED AS PDF 

 

RESPONDENTS MAY DOWNLOAD A WORD VERSION OF THE 
STANDARD DESIGNER APPLICATION FORM AT THE LINK 

BELOW TO COMPLETE ELECTRONICALLY 

 

https://www.mass.gov/info-details/for-municipalities-and-public-agencies 
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Commonwealth of Massachusetts 
 
Standard Designer Application 
Form for  Municipalities and Public 
Agencies not within DSB 
Jurisdiction (Updated July 2016) 

1. Project Name/Location For Which Firm Is Filing: 2. Project # 
       

This space for use by Awarding Authority only. 
 
 
 
 
 

3a. Firm (Or Joint-Venture) - Name and Address Of Primary Office To Perform The Work:  3. Name Of Proposed Project Manager: 
  For Study:   (if applicable) 

For Design: (if applicable) 

3b. 
 
 
 
 

Date Present and Predecessor Firms Were Established: 
 
 
 
 

 

3f. Name and Address Of Other Participating Offices Of The Prime Applicant, If Different From 
Item 3a Above: 

3c. 
 
 

Federal ID #: 
 
 

 
3g. Name and Address Of Parent Company, If Any: 

3d. Name and Title Of Principal-In-Charge Of The Project (MA Registration Required):   
   

3. Check Below If Your Firm Is Either: 
(1) SDO Certified Minority Business Enterprise (MBE)  

 Email Address:  (2) SDO Certified Woman Business Enterprise (WBE)  

 Telephone No: 
  Fax No.: 

  
(3) SDO Certified Minority Woman Business Enterprise (M/WBE)  
(4) SDO Certified Service Disabled Veteran Owned Business Enterprise (SDVOBE)  
(5) SDO Certified Veteran Owned Business Enterprise (VBE)  

4. Personnel From Prime Firm Included In Question #3a Above By Discipline (List Each Person Only Once, By Primary Function -- Average Number Employed Throughout The Preceding 6 
Month Period.  Indicate Both The Total Number In Each Discipline And, Within Brackets, The Total Number Holding Massachusetts Registrations): 
 

Admin. Personnel   (  ) Ecologists   (  ) Licensed Site Profs.   (  ) Other   (  ) 

Architects   (  ) Electrical Engrs.   (  ) Mechanical Engrs.   (  )    (  ) 
Acoustical Engrs.   (  ) Environmental   (  ) Planners: Urban./Reg.   (  )    (  ) 
Civil Engrs.   (  ) Fire Protection   (  ) Specification Writers   (  )    (  ) 
Code Specialists   (  ) Geotech. Engrs.   (  ) Structural Engrs.   (  )    (  ) 
Construction Inspectors   (  ) Industrial   (  ) Surveyors   (  )    (  ) 
Cost Estimators   (  ) Interior Designers   (  )    (  )    (  ) 
Drafters   (  ) Landscape   (  )    (  ) Total   (  ) 
                      
  
5. Has this Joint-Venture previously worked together?  Yes   No  
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6. List ONLY Those Prime And Sub-Consultant Personnel Specifically Requested In The Advertisement. This Information Should Be Presented Below In The Form Of An Organizational Chart.  

Include Name Of Firm And Name Of The One Person In Charge Of The Discipline, With Mass. Registration Number, As Well As MBE/WBE Status, If Applicable:  
 
 
 
 

CITY / TOWN / AGENCY 

Prime Consultant 
Principal-In-Charge 

 

Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 
Applicable) 

Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 
Applicable) 

Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 
Applicable) 

Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 
Applicable) 

Project Manager for Study 

Project Manager for Design 
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7. Brief Resume of ONLY those Prime Applicant and Sub-Consultant personnel requested in the Advertisement.  Include Resumes of Project Managers.  Resumes should be consistent with the 

persons listed on the Organizational Chart in Question # 6.  Additional sheets should be provided only as required for the number of Key Personnel requested in the Advertisement and they must be 
in the format provided.  By including a Firm as a Sub-Consultant, the Prime Applicant certifies that the listed Firm has agreed to work on this Project, should the team be selected. 

a. Name and Title Within Firm: a. Name and Title Within Firm: 
    
b. Project Assignment: b. Project Assignment: 
  

 
  

 
c. Name and Address Of Office In Which Individual Identified In 7a Resides: c. Name and Address Of Office In Which Individual Identified In 7a Resides: 
  MBE    MBE  
 WBE   

 
 

WBE  
SDVOBE  SDVOBE  
VBE  VBE  

            
d. Years Experience:  With This Firm:  With Other Firms:   d. Years Experience:  With This Firm:  With Other Firms:   
            
e. Education:  Degree(s) /Year/Specialization e. Education:  Degree(s) /Year/Specialization 
  

 
  

 
f. Active Registration:  Year First Registered/Discipline/Mass Registration Number f. Active Registration:  Year First Registered/Discipline/Mass Registration Number 
  

 
 

  
 
 

g. Current Work Assignments and Availability For This Project:  
 
 
 
 
 
 
 

g. Current Work Assignments and Availability For This Project: 
 
 
 
 
 
 

h. Other Experience and Qualifications Relevant To The Proposed Project: (Identify Firm By 
Which Employed, If Not Current Firm): 
 
 

h. Other Experience and Qualifications Relevant To The Proposed Project: (Identify Firm By 
Which Employed, If Not Current Firm): 
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8a. Current and Relevant Work By Prime Applicant Or Joint-Venture Members. Include ONLY Work Which Best Illustrates Current Qualifications In The Areas Listed In The Advertisement (List Up To 
But Not More Than 5 Projects). 

a. Project Name And Location 
Principal-In-Charge 

b. Brief Description Of Project And 
Services (Include Reference To 
Relevant Experience) 

C. Client’s Name, Address And Phone 
Number (Include Name Of Contact Person) 

d. Completion 
Date (Actual 
Or Estimated) 

e. Project Cost (In Thousands) 
Construction 
Costs (Actual, Or 
Estimated If Not 
Completed) 

Fee for Work for 
Which Firm Was 
Responsible 

(1)  
 
 
 
 
 
 
 

   

  

(2)  
 
 
 
 
 
 
 

   

  

(3)  
 
 
 
 
 
 
 

   

  

(4)  
 
 
 
 
 
 

   

  

(5)  
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8b. List Current and Relevant Work By Sub-Consultants Which Best Illustrates Current Qualifications In The Areas Listed In The Advertisement (Up To But Not More Than 5 Projects For Each Sub-
Consultant).  Use Additional Sheets Only As Required For The Number Of Sub-Consultants Requested In The Advertisement. 

Sub-Consultant Name:  
a. Project Name and Location 

Principal-In-Charge 
b. Brief Description Of Project and 

Services (Include Reference To 
Relevant Experience 

c.  Client’s Name, Address And Phone 
Number. Include Name Of Contact Person 

d. Completion 
Date (Actual 
Or Estimated) 

e. Project Cost (In Thousands) 
Construction 
Costs (Actual, Or 
Estimated If Not 
Completed) 

Fee For Work For 
Which  Firm Was/Is 
Responsible 

(1)  
 
 
 
 
 
 
 

  

   

(2)  
 
 
 
 
 
 
 

  

   

(3)  
 
 
 
 
 
 
 

  

   

(4)  
 
 
 
 
 
 

  

   

(5)  
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9. List All Projects Within The Past 5 Years For Which Prime Applicant Has Performed, Or Has Entered Into A Contract To Perform, Any Design Services For All Public Agencies Within The  

Commonwealth.   
 
# of Total Projects: 
 

 
# of Active Projects: Total Construction Cost (In Thousands)  

of Active Projects (excluding studies): 

Role 
P, C, JV  

* 

Phases 
St., Sch., D.D.,  
C.D.,A.C.* 

Project Name, Location and Principal-In-Charge Awarding Authority (Include Contact Name and 
Phone Number) 

Construction Costs  
(In Thousands) 
(Actual, Or 
Estimated If Not 

Completion Date 
(Actual or Estimated) 
(R)Renovation or (N)New  

  
1.  

 
 

 

 
 

  
2.  

 
 

 
  

  
3.  

 
 

 
  

  
4.  

 
 

 
  

  
5.  

 
 

 
  

  
6.  

 
 

 
  

  
7.  

 
 

 
  

  
8.  

 
 

 
  

  
9.  

 
 

 
  

  
10.  

 
 

 
  

  
11.  

 
 

 
  

  
12.  

 
 

 
  

* P = Principal;  C = Consultant;  JV = Joint Venture;  St. = Study;  Sch. = Schematic;  D.D. = Design Development;  C.D. = Construction Documents;  A.C. = Administration of Contract 
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10.  Use This Space To Provide Any Additional Information Or Description Of Resources Supporting The Qualifications Of Your Firm And That Of Your Sub-Consultants For The Proposed Project.  
If Needed, Up To Three, Double-Sided 8 ½” X 11” Supplementary Sheets Will Be Accepted.  APPLICANTS ARE ENCOURAGED TO RESPOND SPECIFICALLY IN THIS SECTION TO THE 
AREAS OF EXPERIENCE REQUESTED IN THE ADVERTISEMENT. 
 
 

Be Specific – No Boiler Plate 

11. Professional Liability Insurance:  
 
Name of Company                                           Aggregate Amount                                                Policy Number                                                           Expiration Date 

12. Have monies been paid by you, or on your behalf, as a result of Professional Liability Claims (in any jurisdiction) occurring within the last 5 years and in excess of $50,000 per incident?  Answer 
YES or NO.  If YES, please include the name(s) of the Project(s) and Client(s), and an explanation (attach separate sheet if necessary).   

 
    

    

13. Name Of Sole Proprietor Or Names Of All Firm Partners and Officers: 

 
Name                                    Title                             MA Reg #                        Status/Discipline      Name                                      Title                           MA Reg #                         Status/Discipline  
 a.                                                                                                                                                      d. 
 b.                                                                                                                                                      e. 
 c.                                                                                                                                                      f. 

14. 
 
 
 
 

If Corporation, Provide Names Of All Members Of The Board Of Directors: 
Name                                    Title                             MA Reg #                        Status/Discipline      Name                                      Title                           MA Reg #                         Status/Discipline  
a.                                                                                                                                                       d. 
b.                                                                                                                                                       e. 
c.                                                                                                                                                       f. 

15. Names Of All Owners (Stocks Or Other Ownership):       
 Name And Title                     % Ownership               MA. Reg.#                      Status/Discipline       Name And Title                       % Ownership            MA. Reg.#                        Status/Discipline 

 
 a.                                                                                                                                                      d. 
b.                                                                                                                                                      e. 
c.                                                                                                                                                  f.                                                                                                                                                         

  

16. 
 
 

I hereby certify that the undersigned is an Authorized Signatory of Firm and is a Principal or Officer of Firm.  I further certify that this firm is a “Designer”, as that term is defined in Chapter 7C, 
Section 44 of the General Laws, or that the services required are limited to construction management or the preparation of master plans, studies, surveys, soil tests, cost estimates or programs.  
The information contained in this application is true, accurate and sworn to by the undersigned under the pains and penalties of perjury.  

 Submitted by 
(Signature) 

 
__________________________________________________ 
 

Printed Name and Title 
 
 _______________________________ 
 

Date 
 
____________  
 

 



SCALE:

N

COVERSHEETFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025

  

Town of Tyngsborough, Massachusetts
Main Fire Station Facility

Conceptual study

Lavallee | Brensinger Architect; Consultants:
VHB, Civil Engineering
Jobin Construction Consultants, LLC; Cost Estimating Services



SCALE:

N

SPACE PROGRAMFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025

Programmatic Needs Assessment
Public Safety Building Study

Town of Tyngsborough, MA 

Executive Summary

Executive Summary

No.

2024 

(current 

need)

2034 2044 Right size

C-1 Common/Support Spaces 3,344 3,344 3,344 0

3,344 3,344 3,344 0

F-1 Fire Administration 2,000 2,000 2,000 0

F-2 Fire Station 9,463 9,463 9,525 0

F-3 Fire Departmental Support 1,903 1,903 1,903 0

13,365 13,365 13,428 0

S-1 Facility Support 3,295 3,295 3,295 0

3,295 3,295 3,295 0

20,004 20,004 20,066 0

Efficiency Factor 25%

5,525 362% 362% 363% 0%

Fire Station No.1 

NotesFunction

Space NeedSpace Designation

COMMON/SUPPORT SPACES

TOTAL ALL PROGRAMS

BUILDING SUPPORT TOTAL

COMMON/SHARED TOTAL

FIRE TOTAL

BUILDING SUPPORT

FIRE DEPARTMENT

 % Increse from Existing Building GSF 

Program meeting
updates

05/10/2024

LBA Project no. 24-028-00

Fire Station Program 
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SPACE PROGRAMFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025

Programmatic Needs Assessment
Public Safety Building Study

Town of Tyngsborough, MA 

Parking

STAFF 

PERSONAL 

VEHICLES 

FD VEHICLES
Visitor 

vehicles
TOTAL

Fire Department Staff 10 4 0 14

Public - Community Room & EOC 0 0 33 33

TOTAL PARKING NEED 10 4 33 47

TYPE NUMBER SIZE  (LxWxH) TYPE BAYS 

Ambulance 1 1 22' x 8' x 10' Enclosed 

Ambulance 2 1 22' x 8' x 10' Enclosed 

Engine/Pumper 1 32' x 8' x 10' Enclosed 

Ladder 1  1 38' x 8' x 12' Enclosed 

Tank Truck 1 34' x 8' x 10' Enclosed 

Air trailer 1 20' x 8' x 8' Enclosed 

Boat/Trailer 1 26' x 8' x 10' Covered

Brush truck 1 24' x 8' x 8' Covered

Service truck 1 20' x 7' x 7' Covered

Chief's SUV 1 18' x 7' x 7' Covered

Fire Station No.1 

Vehicle Parking Requirements

Notes

FD Equipment List 

Program meeting
updates

05/10/2024

LBA Project no. 24-028-00

Fire Station Program 
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SPACE PROGRAMFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025

Programmatic Needs Assessment

Public Safety Building Study

Town of Tyngsborough, MA 

LBA Project no. 24-028-00

Fire Station Program 

Space ID Name

C-1 Common/Support Spaces
Station No. 1 

No.
2024 (current 

need)
2034 2044 Right size

Notes - Refer to the PD Space Program for Shared 

Common Spaces 

C-1 Common/Support Spaces

C-1.1 Entry Vestibule 1 80 80 80 0 ADA accessible (8' x 10')

C-1.2 Public Lobby 1 200 200 200 0
Seating for 3-4, emergency phone, display case & smart 

monitor (10' x 20').

C-1.3 Public Restrooms @ 72 sf each 2 144 144 144 0 ADA accessible toilet rooms (8' x 9').

C-1.4 First Aid Room 1 100 100 100 0
Small exam table, 3-4 chairs, counter/cabinets - Adjacent 

to Lobby (10' x 10').

C-1.5 Training Room 50 1,250 1,250 1,250 0
Smart Boards, White Boards, Projector. Tech for Common 

Operating Picture (COP) during emergencies (35' x 40').

C-1.6 Training Room Furniture Storage 1 144 144 144 0 Lockable & secure (12' x 12').

C-1.7 Training Room Kitchenette 1 60 60 60 0 Sink, microwave, & refrigerator (6' x 10').

C-1.8 Training Room Unisex Toilet 1 72 72 72 0 Toilet & sink (8' x 9').

C-1.9 Fitness Room 1 625 625 625 0
Workout equipment, TV monitor & sound system              

(25' x 25').

SUBTOTAL 2,675 2,675 2,675 0

Efficiency Factor 25% 669 669 669 0

TOTAL C-1 3,344 3,344 3,344 0

Space Need

Function

Space Designation

Program meeting
updates

05/10/2024



SCALE:

N

SPACE PROGRAMFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025

Programmatic Needs Assessment

Public Safety Building Study

Town of Tyngsborough MA 

LBA Project No. 24-028-00

Fire Station Program

F-1 Fire Administration
STATION No. 1 

No.

2024 

(current 

need)

2034 2044
Right 

size
Notes

F-1.1 Administrative Assistant/Receptionist 1,1,1 120 120 120 0
(1) Work Station - Computer & file storage cabinet - Adjacent to 

Chief's Office and conference room (10' x 12').

F-1.2 Fire Chief's Office 1,1,1 240 240 240 0
Private office  - (1) desk, credenza, book case, TV monitor & small 

meeting table (15' x 16').

F-1.3 Assistant Chief Office 1,1,1 200 200 200 0
Private office - (1) desk, credenza, book case, TV monitor & small 

meeting table (12' x 16').

F-1.4 Fire Prevention/EMS Office 1,1,1 280 280 280 0
Private office - (2) desks, file storage, small meeting table & book 

case (16' x 20').

F-1.5 Shift Commander/Captain 1,1,1 168 168 168

Private office - (1) desk, file storage cabinets & radio cabinet - 

Adjacent to Lobby - Function as communication room 24/7             

(12' x 14').

F-1.6 Firefighter work station 1,1,1 168 168 168
(2) Work stations (shared) - Ambulance/training report space - 

Adjacent to Day Room (12' x 14').

F-1.7 FD Command Conference Rooom - 8 1 192 192 192 0
Conference table/chairs, smart TV/computer monitor, phone & 

smart board (16' x 20').

F-1.8 Copier Room & Office Supplies 1 120 120 120 0 Open/closed space, copy/printer & office supplies (10' x 12').

F-1.9 Administration Files Storage Room 1 120 120 120 0 Secure storage (10' x 12').

F-1.10 Storage Closets @ 20 sf each 2 40 40 40 0 Secure storage (5' x 8').

F-1.11 Admin Suite Unisex ADA Toilet 1 72 72 72 0 ADA accessible toilet & sink (8' x 9').

SUBTOTAL 1,600 1,600 1,600 0

Efficiency Factor 25% 400 400 400 0

TOTAL 2,000 2,000 2,000 0

Space Designation Space Need

Function

Program meeting
updates

05/10/2024



SCALE:

N

SPACE PROGRAMFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025

Programmatic Needs Assessment

Public Safety Building Study

Town of Tyngsborough, MA  

LBA Project no. 24-028-00

Fire Station Program

Space ID Name

F-2 Fire Station
Station No. 1 

No.

2024 

(current 

need)

2034 2044
Right 

size
Notes

F-2.1 Individual Bunk Rooms @ 120 sf each 6,6,6 720 720 720 0
Four wardrobes (1 per shift), twin bed, small desk & chair - Adjacent to 

Day Room (10' x 12').

F-2.2 Male Toilet & Shower Room 2 200 200 200 0 Toilet, shower, sink, & storage (10' x 10').

F-2.3 Male Lockers 25 250 250 250 0 (25) 12" x 12" lockers with bench

F-2.4 Female Toilet & Shower Room 1 100 100 100 0 Toilet, shower, sink, & storage (10' x 10').

F-2.5 Female Lockers 5 125 125 125 0 (5) 12" x 12" lockers with bench

F-2.6 Quartermaster Supply Storage 1 200 200 200 0 Lockable room 

F-2.7 Day Room 4,6,6 250 250 300 0
Adjacent to Kitchen/Dining  - open concept with reclines, TV, computer 

station, & book case.

F-2.8 Kitchen 1 160 160 160 0
Adjacent to Day Room - commercial equipment - open to Dining Area - 

Outside grill area.

F -2.9 Pantry Storage Room 1 80 80 80 0 Adjacent to Kitchen

F-2.10 Dining Area 8,8,8 250 250 250 0 Adjacent to kitchen and day room - open concept 

F-2.11 Living Quarter Laundry Room 1 80 80 80 0 Washer Drier - adjacent to bunk rooms (8' x 10').

F-2.12 Apparatus Bays (Existing 34' x 52'). 3,3,3 3,120 3,120 3,120 0 New: (2) 18' x 52' & (1) 18' x 68' apparatus bays 

F-2.13
Apparatus bays - Ambulance (Existing 15' x 52 - dbl. 

loaded).
1,1,1 1,285 1,285 1,285 New: (1) 18' x 68' ambulance bay (double loaded).

F-2.14 Bunker Gear Storage 30,30,30 750 750 750 0 Clean Gear - including a spare set in bags on shelving 

SUBTOTAL 7,570 7,570 7,620 0

Efficiency Factor 25% 1,893 1,893 1,905 0

TOTAL 9,463 9,463 9,525 0

 

Space Designation Space Need

Function

Program meeting
updates

05/10/2024



SCALE:

N

SPACE PROGRAMFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025

Programmatic Needs Assessment

Public Safety Building Study

Town of Tyngsborough, MA 

LBA Project no. 24-028-00

Fire Station Program 

F-3 Fire Departmental Support
Station No. 1 

No.

2024 

(current 

need)

2034 2044 Right size

Notes

F-3.1
Decon/Extractor/Drying Room - PPE Heady Duty 

Washer/Extractor/Dryer (Hot zone)
1 140 140 140 0

Adjacent to Apparatus - (2) gear extractors, (1) gear dryer 

and (1) residential washer/dryer.

F-3.2 Male showers, lockers & toilets (Warm zone) 1 200 200 200 0 Adjacent to Decon

F-3.3 Female showers, lockers & toilets (Warm zone) 1 150 150 150 0 Adjacent to Decon

F-3.4
Air Compressor Room/Air Casade equipment 

Room - SCBA
1 200 200 200 0 Adjacent to Apparatus

F-3.5 Tool Storage/Equipment Work Room 1 200 200 200 0
Adjacent to Apparatus - Work bench, mop sink & tool 

storage.

F-3.6 Gear & equipment Storage 1 250 250 250 0 Adjacent to Apparatus

F-3.7 Emergency/Decontamination shower 1 40 40 40 0 Adjacent to Apparatus

F-3.8 Hose Drying Cabinet 2 80 80 80 0 Adjacent to Apparatus

F-3.9 EMS Storage 1 150 150 150 0
Lockable with adjacent large SS skullery sink - adjacent to 

Apparatus

F-3.10 EMS Ice Machine 1 40 40 40 0 Adjacent to EMS Storage 

F-3.11 Appratus Bays Unisex ADA Toilet 1 72 72 72 0 Adjacent to Apparatus

SUBTOTAL 1,522 1,522 1,522 0

Efficiency Factor 25% 381 381 381 0

TOTAL 1,903 1,903 1,903 0

Space Designation Space Need

Function

Program meeting
updates

05/10/2024



SCALE:

N

SPACE PROGRAMFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025

Programmatic Needs Assessment

Public Safety Building Study

Town of Tyngsborough, MA 

LBA Project no. 24-028-00

Fire Station Program

Space ID Name

S-1 Facility Support
Station No. 1 

No.

2024 

(current 

need)

2034 2044 Right size Notes

1-1.1 Trash/Recycling Storage 1 80 80 80 0 Adjacent to FD "back door" 

1-1.2
Custodial Closets/Housekeeping Supplies @              60 

sf/floor
2 120 120 120 0 One per floor @ 60 SF 

1-1.3 General Maintenance Supplies 1 100 100 100 0

1-1.4 Mechanical Room 1 300 300 300 0

1-1.5 Electrical Room 1 120 120 120 0

1-1.6 Stair Tower @ 240 SF each 1 480 480 480 0 2 story building (10' x 24').

1-1.7 Training Tower @ 360 SF/each 1 720 720 720 0

Stair Traning Tower footprint. Based on 1 stair tower and a 2 

story building  - Enclosed stair, standpipe & windows               (12' 

x 30').

1-1.8 Telephone/Low Voltage 1 100 100 100 0 Secure room (10' x 10').

1-1.9 IT Server Room 1 144 144 144 0 Adjacent to the Admin Suite (12' x 12').

1-1.10 IT Storage 1 64 64 64 0 Secure room (8' x 8').

1-1.11 Telephone/Fiber Room 1 64 64 64 0 Secure Room (8' x 8').

1-1.12 IT/IDF Closets @ 32 sf each floor 2 64 64 64 0 Secure Room (8' x 8').

1-1.13 Elevator Machine Room 1 80 80 80 0 Secure Room (8' x 10').

1-1.14 Elevator @ 100 SF/Floor 1 200 200 200 0 8 x 8 (shaft 10 x 10) - Based on a 2 story building

SUBTOTAL 2,636 2,636 2,636 0

Efficiency Factor 25% 659 659 659 0

TOTAL 3,295 3,295 3,295 0

Space Designation Space Need

Function

Program meeting
updates

05/10/2024
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SITE PLANFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025
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SITE PLANFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025
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AREA CALCULATIONS:

MAIN LEVEL = 14,034 sf
UPPER LEVEL =   6,288 sf
TOTAL = 20,322 SF
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4,475 SF

APPARATUS

361 SF

DEPARTMENTAL

SUPPORT 202 SF

STAIR

946 SF

DEPARTMENTAL

SUPPORT

855 SF

DEPARTMENTAL

SUPPORT

AIR

LOCK

824 SF

FACILITY

SUPPORT

3,467 SF

COMMON

SPACES

226 SF

STAIR

58 SF

ELEV.

406 SF

CORRIDOR

1,398 SF

COVERED

PARKING

ENTRY VESTIBULE
PUBLIC LOBBY

PUBLIC RESTROOMS
FIRST AID ROOM
TRAINING ROOM

TRAINING STORAGE
TRAINING KITCHENETTE

TRAINING RESTROOM

MAINTENANCE SUPPLIES
MECHANICAL ROOM
ELECTRICAL ROOM

DECON / EXTRACTOR
DRYING ROOM

MALE / FEMALE SHOWERS
LOCKERS
TOILETS

BUNKER GEAR STORAGE
AIR COMPRESSOR ROOM/
AIR CASADE EQUIPMENT

GEAR / EQUIPMENT STORAGE

EMS STORAGE & ICE MACHINE
TOOL STORAGE & WORK ROOM

UNISEX TOILET

693 SF

FACILITY

SUPPORT

TRASH/RECYCLING
JANITOR'S CLOSET

TELEPHONE/LOW VOLTAGE
IT SERVER ROOM

IT STORAGE
IT/IDF CLOSET

565 SF

COMMON

SPACE

FITNESS ROOM

189' - 4"

80
' -

 8
"

30
' -

 0
"

47' - 0"

6'
 -

 0
"

72
' -

 8
"

2'
 -

 0
"

MAIN 
ENTRANCE

(4) 14' x 14' APPARATUS BAYS

EXIT/ENTRACE 
TO UTILITIES

SECONDARY 
EXIT

EXIT TO APPARATUS 
BAY FROM BUNK ROOMS

SCALE:

N

3/16" = 1'-0"

FIRST FLOOR PLANFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025



COLD ZONE

COVERED PARKING

FACILITY SUPPORT

HOT ZONE

WARM ZONE

3,098 SF

FIRE

STATION

2,143 SF

ADMINISTRATION

86 SF

LOBBY

1,251 SF

MEZZANINE

226 SF

STAIR

58 SF

ELEV.

202 SF

STAIR

INDIVIDUAL BUNK ROOMS
MALE & FEMALE LOCKERS & SHOWERS

QUARTERMASTER STORAGE
DAY ROOM
KITCHEN

PANTRY STORAGE
DINING AREA

LIVING QUARTER LAUNDRY ROOM

ADMINISTRATIVE ASSISTANT/ RECEPTIONIST
FIRE CHIEF'S OFFICE

ASSISTANT CHIEF'S OFFICE
FIRE PREVENTION/ EMS OFFICE
SHIFT COMMANDER/ CAPTAIN
FIREFIGHTER WORK STATION

COMMAND CONFERENCE ROOM
COPIER ROOM

ADMINISTRATION FILE STORAGE
STORAGE CLOSET

UNISEX TOILET

OPEN TO APPARATUS BELOW

COVERED PARKING 
ROOF BELOW

ROOF BELOW

ROOF STRUCTURE

DIRECT ACCESS TO 
APPARATUS BAY FROM BUNK 
ROOMS FOR RESPONSE TIME

SCALE:

N

3/16" = 1'-0"

SECOND FLOOR PLANFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025



SCALE:

N

ARCHITECTURAL / ENGINEERING SERVICESFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025

Projected Architectural and Engineering Professional Fees 
At the request of the Town we are providing projected A/E fees for the Schematic Design, Design Development, and Construction
Documents phases of the proposed Fire Station relocation project. These phases represent 77% of the total A/E fee. The remaining
phases comprising approximately 23% of the remainder are the Bidding and Construction Administration phases.
 
Based on the estimated project construction cost of $19.33 million the A/E fees for the project phases noted above may range
between $950,000 to $980,000. Breakdown per phase is as follows:
          •Schematic Design Phase - $300,000 to $310,000   
          •Design Development Phase - $300,000 to $310,000 
          •Construction Documents Phase - $350,000 to $360,000
 
These fees are inclusive of standard architectural, civil engineering (including landscape architecture), mechanical/electrical/plumbing
and fire protection engineering, and structural engineering services.
 
This is exclusive of the following:
        •       Reimbursable Expenses – this can range approximately 3% of professional fees
        •       Property Survey including boundary, topographic, utilities, and easements – Town has already prepared the survey 
        •       Special Site Permitting including AoT, wetlands, state permits, etc.  - $15K to $20K 
        •       Traffic engineering and traffic signal design – will vary based on the scope  
        •       Geotechnical exploration - $20K to $25K
        •       Environmental testing, design services, and abatement monitoring  – will vary based on the scope  
        •       Radio antenna and communication system design – will vary based on the scope  
        •       FF&E selection and specification (furniture, fixtures and equipment) - $25K to 35K 
        •       LEED and Net Zero Ready design. A/E fees are based on meeting current MA Energy codes  – will vary based on the         
                scope and can range from $50K to $75K



SCALE:

N

CONSTRUCTION ESTIMATEFIRE DEPARTMENT STUDY

TOWN OF TYNGSBOROUGH 02/28/2025

TYNGSBOROUGH FIRE DEPARTMENT February 26, 2025

MIDDLESEX ROAD - NEW CONSTRUCTION - CONCEPTUAL BUDGET

CONSTRUCTION BUDGET Proposed Area: 20,322 s.f.
Site Development 2,750,000$             
Existing Building Demolition 300,000$                
Building Construction 20,322 s.f. @ $600 12,193,200$          
Design and Construction Contingency - 10% 1,524,320$             
Contractor General Conditions 1,500,000$             
Construction Management Fee - 6% 1,096,051$             

Construction Budget: 19,363,571$          $ 952.84/psf
PROJECT SOFT COST - 25% of Construction Budget
Architectural/engineering fees
Geotechnical engineering
Planning and permitting fees
Builders' risk insurance
Owner Project Manager
Utility connection fees
Backup generator
Exterior signage
Furniture, fixtures, equipment
Gear storage, extractors, laundry equipment
Security and IT equipment

Soft Cost Budget: 4,840,893$            $ 238.21/psf
Total Project Budget: 24,204,464$          $1,191.05/psf

ALTERNATE:
50'x20' Covered parking structure 225,000$         

CLARIFICATIONS:
The budget does not include temporary facility or relocation expenses.
This budget is based on construction commencing in Q3 of 2025. Escalation beyond this time should be added at 5% per year.
No new antennas or radio equipment is included in this budget. It is assumed that existing equipment will be reused.
Middlesex Road improvements or signalization costs are not included in this budget

JOBIN CONSTRUCTION CONSULTANTS, LLC



Programmatic Needs Assessment
Public Safety Building Study

Town of Tyngsborough, MA 

Executive Summary

Executive Summary

No.

2024 

(current 

need)

2034 2044 Right size

C-1 Common/Support Spaces 3,344 3,344 3,344 0

3,344 3,344 3,344 0

F-1 Fire Administration 2,000 2,000 2,000 0

F-2 Fire Station 9,463 9,463 9,525 0

F-3 Fire Departmental Support 1,903 1,903 1,903 0

13,365 13,365 13,428 0

S-1 Facility Support 3,295 3,295 3,295 0

3,295 3,295 3,295 0

20,004 20,004 20,066 0

Efficiency Factor 25%

5,525 362% 362% 363% 0%

Fire Station No.1 

NotesFunction

Space NeedSpace Designation

COMMON/SUPPORT SPACES

TOTAL ALL PROGRAMS

BUILDING SUPPORT TOTAL

COMMON/SHARED TOTAL

FIRE TOTAL

BUILDING SUPPORT

FIRE DEPARTMENT

 % Increse from Existing Building GSF 

G:\projects\24-028-00\Program\FD\24-028-00 Town of Tyngsborough MA  FD STATION 1 - TEMPLATE.xlsx 05/13/2024
Page 1 of 7
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Programmatic Needs Assessment
Public Safety Building Study

Town of Tyngsborough, MA 

Parking

STAFF 

PERSONAL 

VEHICLES 

FD VEHICLES
Visitor 

vehicles
TOTAL

Fire Department Staff 10 4 0 14

Public - Community Room & EOC 0 0 33 33

TOTAL PARKING NEED 10 4 33 47

TYPE NUMBER SIZE  (LxWxH) TYPE BAYS 

Ambulance 1 1 22' x 8' x 10' Enclosed 

Ambulance 2 1 22' x 8' x 10' Enclosed 

Engine/Pumper 1 32' x 8' x 10' Enclosed 

Ladder 1  1 38' x 8' x 12' Enclosed 

Tank Truck 1 34' x 8' x 10' Enclosed 

Air trailer 1 20' x 8' x 8' Enclosed 

Boat/Trailer 1 26' x 8' x 10' Covered

Brush truck 1 24' x 8' x 8' Covered

Service truck 1 20' x 7' x 7' Covered

Chief's SUV 1 18' x 7' x 7' Covered

See attached apparatus & EMS bay layout

Fire Station No.1 

Vehicle Parking Requirements

Notes

FD Equipment List 

G:\projects\24-028-00\Program\FD\24-028-00 Town of Tyngsborough MA  FD STATION 1 - TEMPLATE.xlsx 05/13/2024
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Programmatic Needs Assessment

Public Safety Building Study

Town of Tyngsborough, MA 

LBA Project no. 24-028-00

Fire Station Program 

Space ID Name

C-1 Common/Support Spaces
Station No. 1 

No.
2024 (current 

need)
2034 2044 Right size

Notes - Refer to the PD Space Program for Shared 

Common Spaces 

C-1 Common/Support Spaces

C-1.1 Entry Vestibule 1 80 80 80 0 ADA accessible (8' x 10')

C-1.2 Public Lobby 1 200 200 200 0
Seating for 3-4, emergency phone, display case & smart 

monitor (10' x 20').

C-1.3 Public Restrooms @ 72 sf each 2 144 144 144 0 ADA accessible toilet rooms (8' x 9').

C-1.4 First Aid Room 1 100 100 100 0
Small exam table, 3-4 chairs, counter/cabinets - Adjacent 

to Lobby (10' x 10').

C-1.5 Training Room 50 1,250 1,250 1,250 0
Smart Boards, White Boards, Projector. Tech for Common 

Operating Picture (COP) during emergencies (35' x 40').

C-1.6 Training Room Furniture Storage 1 144 144 144 0 Lockable & secure (12' x 12').

C-1.7 Training Room Kitchenette 1 60 60 60 0 Sink, microwave, & refrigerator (6' x 10').

C-1.8 Training Room Unisex Toilet 1 72 72 72 0 Toilet & sink (8' x 9').

C-1.9 Fitness Room 1 625 625 625 0
Workout equipment, TV monitor & sound system              

(25' x 25').

SUBTOTAL 2,675 2,675 2,675 0

Efficiency Factor 25% 669 669 669 0

TOTAL C-1 3,344 3,344 3,344 0

Space Need

Function

Space Designation
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Programmatic Needs Assessment

Public Safety Building Study

Town of Tyngsborough MA 

LBA Project No. 24-028-00

Fire Station Program

F-1 Fire Administration
STATION No. 1 

No.

2024 

(current 

need)

2034 2044
Right 

size
Notes

F-1.1 Administrative Assistant/Receptionist 1,1,1 120 120 120 0
(1) Work Station - Computer & file storage cabinet - Adjacent to 

Chief's Office and conference room (10' x 12').

F-1.2 Fire Chief's Office 1,1,1 240 240 240 0
Private office  - (1) desk, credenza, book case, TV monitor & small 

meeting table (15' x 16').

F-1.3 Assistant Chief Office 1,1,1 200 200 200 0
Private office - (1) desk, credenza, book case, TV monitor & small 

meeting table (12' x 16').

F-1.4 Fire Prevention/EMS Office 1,1,1 280 280 280 0
Private office - (2) desks, file storage, small meeting table & book 

case (16' x 20').

F-1.5 Shift Commander/Captain 1,1,1 168 168 168

Private office - (1) desk, file storage cabinets & radio cabinet - 

Adjacent to Lobby - Function as communication room 24/7             

(12' x 14').

F-1.6 Firefighter work station 1,1,1 168 168 168
(2) Work stations (shared) - Ambulance/training report space - 

Adjacent to Day Room (12' x 14').

F-1.7 FD Command Conference Rooom - 8 1 192 192 192 0
Conference table/chairs, smart TV/computer monitor, phone & 

smart board (16' x 20').

F-1.8 Copier Room & Office Supplies 1 120 120 120 0 Open/closed space, copy/printer & office supplies (10' x 12').

F-1.9 Administration Files Storage Room 1 120 120 120 0 Secure storage (10' x 12').

F-1.10 Storage Closets @ 20 sf each 2 40 40 40 0 Secure storage (5' x 8').

F-1.11 Admin Suite Unisex ADA Toilet 1 72 72 72 0 ADA accessible toilet & sink (8' x 9').

SUBTOTAL 1,600 1,600 1,600 0

Efficiency Factor 25% 400 400 400 0

TOTAL 2,000 2,000 2,000 0

Space Designation Space Need

Function
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Programmatic Needs Assessment

Public Safety Building Study

Town of Tyngsborough, MA  

LBA Project no. 24-028-00

Fire Station Program

Space ID Name

F-2 Fire Station
Station No. 1 

No.

2024 

(current 

need)

2034 2044
Right 

size
Notes

F-2.1 Individual Bunk Rooms @ 120 sf each 6,6,6 720 720 720 0
Four wardrobes (1 per shift), twin bed, small desk & chair - Adjacent to 

Day Room (10' x 12').

F-2.2 Male Toilet & Shower Room 2 200 200 200 0 Toilet, shower, sink, & storage (10' x 10').

F-2.3 Male Lockers 25 250 250 250 0 (25) 12" x 12" lockers with bench

F-2.4 Female Toilet & Shower Room 1 100 100 100 0 Toilet, shower, sink, & storage (10' x 10').

F-2.5 Female Lockers 5 125 125 125 0 (5) 12" x 12" lockers with bench

F-2.6 Quartermaster Supply Storage 1 200 200 200 0 Lockable room 

F-2.7 Day Room 4,6,6 250 250 300 0
Adjacent to Kitchen/Dining  - open concept with reclines, TV, computer 

station, & book case.

F-2.8 Kitchen 1 160 160 160 0
Adjacent to Day Room - commercial equipment - open to Dining Area - 

Outside grill area.

F -2.9 Pantry Storage Room 1 80 80 80 0 Adjacent to Kitchen

F-2.10 Dining Area 8,8,8 250 250 250 0 Adjacent to kitchen and day room - open concept 

F-2.11 Living Quarter Laundry Room 1 80 80 80 0 Washer Drier - adjacent to bunk rooms (8' x 10').

F-2.12 Apparatus Bays (Existing 34' x 52'). 3,3,3 3,120 3,120 3,120 0 New: (2) 18' x 52' & (1) 18' x 68' apparatus bays 

F-2.13
Apparatus bays - Ambulance (Existing 15' x 52 - dbl. 

loaded).
1,1,1 1,285 1,285 1,285 New: (1) 18' x 68' ambulance bay (double loaded).

F-2.14 Bunker Gear Storage 30,30,30 750 750 750 0 Clean Gear - including a spare set in bags on shelving 

SUBTOTAL 7,570 7,570 7,620 0

Efficiency Factor 25% 1,893 1,893 1,905 0

TOTAL 9,463 9,463 9,525 0

 

Space Designation Space Need

Function
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Programmatic Needs Assessment

Public Safety Building Study

Town of Tyngsborough, MA 

LBA Project no. 24-028-00

Fire Station Program 

F-3 Fire Departmental Support
Station No. 1 

No.

2024 

(current 

need)

2034 2044 Right size

Notes

F-3.1
Decon/Extractor/Drying Room - PPE Heady Duty 

Washer/Extractor/Dryer (Hot zone)
1 140 140 140 0

Adjacent to Apparatus - (2) gear extractors, (1) gear dryer 

and (1) residential washer/dryer.

F-3.2 Male showers, lockers & toilets (Warm zone) 1 200 200 200 0 Adjacent to Decon

F-3.3 Female showers, lockers & toilets (Warm zone) 1 150 150 150 0 Adjacent to Decon

F-3.4
Air Compressor Room/Air Casade equipment 

Room - SCBA
1 200 200 200 0 Adjacent to Apparatus

F-3.5 Tool Storage/Equipment Work Room 1 200 200 200 0
Adjacent to Apparatus - Work bench, mop sink & tool 

storage.

F-3.6 Gear & equipment Storage 1 250 250 250 0 Adjacent to Apparatus

F-3.7 Emergency/Decontamination shower 1 40 40 40 0 Adjacent to Apparatus

F-3.8 Hose Drying Cabinet 2 80 80 80 0 Adjacent to Apparatus

F-3.9 EMS Storage 1 150 150 150 0
Lockable with adjacent large SS skullery sink - adjacent to 

Apparatus

F-3.10 EMS Ice Machine 1 40 40 40 0 Adjacent to EMS Storage 

F-3.11 Appratus Bays Unisex ADA Toilet 1 72 72 72 0 Adjacent to Apparatus

SUBTOTAL 1,522 1,522 1,522 0

Efficiency Factor 25% 381 381 381 0

TOTAL 1,903 1,903 1,903 0

Space Designation Space Need

Function
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Programmatic Needs Assessment

Public Safety Building Study

Town of Tyngsborough, MA 

LBA Project no. 24-028-00

Fire Station Program

Space ID Name

S-1 Facility Support
Station No. 1 

No.

2024 

(current 

need)

2034 2044 Right size Notes

1-1.1 Trash/Recycling Storage 1 80 80 80 0 Adjacent to FD "back door" 

1-1.2
Custodial Closets/Housekeeping Supplies @              60 

sf/floor
2 120 120 120 0 One per floor @ 60 SF 

1-1.3 General Maintenance Supplies 1 100 100 100 0

1-1.4 Mechanical Room 1 300 300 300 0

1-1.5 Electrical Room 1 120 120 120 0

1-1.6 Stair Tower @ 240 SF each 1 480 480 480 0 2 story building (10' x 24').

1-1.7 Training Tower @ 360 SF/each 1 720 720 720 0

Stair Traning Tower footprint. Based on 1 stair tower and a 2 

story building  - Enclosed stair, standpipe & windows               (12' 

x 30').

1-1.8 Telephone/Low Voltage 1 100 100 100 0 Secure room (10' x 10').

1-1.9 IT Server Room 1 144 144 144 0 Adjacent to the Admin Suite (12' x 12').

1-1.10 IT Storage 1 64 64 64 0 Secure room (8' x 8').

1-1.11 Telephone/Fiber Room 1 64 64 64 0 Secure Room (8' x 8').

1-1.12 IT/IDF Closets @ 32 sf each floor 2 64 64 64 0 Secure Room (8' x 8').

1-1.13 Elevator Machine Room 1 80 80 80 0 Secure Room (8' x 10').

1-1.14 Elevator @ 100 SF/Floor 1 200 200 200 0 8 x 8 (shaft 10 x 10) - Based on a 2 story building

SUBTOTAL 2,636 2,636 2,636 0

Efficiency Factor 25% 659 659 659 0

TOTAL 3,295 3,295 3,295 0

Space Designation Space Need

Function
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TOWN OF TYNGSBOROUGH 
Office of the Town Manager 

Town Offices | 25 Bryant Lane 
Tyngsborough, MA 01879 

Tel: (978) 649-2300 Ext. 100 | Fax: (978) 649-2320 

David J. Pacheco, AIA 
H2M Architects & Engineers 
360 Bloomfield Avenue, Suite 406 
Windsor, CT 06095 

Re: Tyngsborough Fire Department Schematic Design 

October 7, 2025 Mr. Pacheco: 

On September 23, 2025, I notified you that the Town of Tyngsborough’s Designer Selection Committee had recommended that I award a contract to your firm for the schematic design of a new Fire Department Headquarters in Tyngsborough. This was in response to your submitted qualifications from our Request for Qualifications issued in August. 

On September 30, 2025, the Town received your signed price proposal that indicated your firm could complete the full scope of work as required by the RFQ for $286,450.00. 

I am happy to share that the Town accepts your price proposal and is preparing a contract for the work as we speak, I expect to have a contract for your review & execution by the end of the week. In the meantime, please sign and return this letter to me via email to confirm acceptance of our award. 

We look forward to working with you on this important project. 

Best, 

Colin F. Loiselle 
Town Manager 

| David J. Pacheco, AIA , a duly authorized signatory for the above-mentioned company hereby confirms and acknowledge receipt of this award notice on October 7 , 2025, 

“ZL > in ge David J. Pacheco, AIA 
Duly Authorized Signature Printed Name 
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